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i 14 Disclaimers

Copyright Printed Material

The information contained herein Occasionally you may witness slight
constitutes proprietary and variations between what is printed or
confidential information of Early online with what is on PRISM screens.

Morning Software, Inc. (EMS). It PRISM Compliance Management
must not be copied, transmitted or (PCM) reserves the right to alter
distributed in any form or by any PRISM screens in order to enhance
means, electronic, mechanical, or the user experience.

other, including photocopy or
recording, or through any
information storage or retrieval
system, without the express written
permission of EMS.

Please report any difference to PCM
for review and remediation. Your
cooperation is appreciated
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lll. Compliance with PRISM

- Sub Invoice Submission

- Prime Sub Payment

- Payment Acknowledgement/Dispute
- Monthly Reporting Requirements

IV.Getting Help
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What is PRISM?

PRISM Compliance Suite

PRISM is a full

Vendor Data Contract Data WorkforceData  Payroll Data funCtlon Saas

e application that

Increases the
effectiveness and
efficiency of
compliance with
robust information and
industry best practice

A modular solution with capabilities to solve your processes.

compliance management challenges.
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Full Compliance Suite

VENDORS
CONTRACTS
I COMPLIANCE ‘Supenor User Interface

:> End-to-End Compliance

:> Robust Data Management

:> Modern Architecture
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http://help.prismcompliance.com/WebHelp/index.htm
https://stage.prismcompliance.com/default.aspx
https://stage.prismcompliance.com/
http://prismcompliance.kayako.com/

Why PRISM

 PRISM facilitates diversity inclusion
— Collection
— Tracking
— Reporting of and outreach efforts

« PRISM enables on-line vendor searches
and target outreach

Resulting in increased Small Business participation, more timely payments
and improved goal attainment.

pri.sm
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Closed-Loop Acknowledgement and reporting
ensures highest quality participation and the
achievement of results.

Contract

Project Monitors

Offices

" / 50
\ é& f rrerce e

- CJ
I?/ M/W v === Prime
Businesses LT \ - Contractor

compliance management

Closed-Loop Acknowledgement™

You are
integrated into

the PRISM
online process

Each group can

add information

and see the big
picture
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Contract and
Sub Contract
participation
Plan is entered
into the
system by your
Jurisdiction.

compliance management

Setup

Prime and
Subcontractor
are notified of
award and set
up PRISM
accounts.

Compliance

Prime and
Subcontractor
perform work
and submit
compliance
requirements
using PRISM
Closed-Loop-
Acknowledge-
ment process.

Jurisdiction
monitors

compliance.

Complete

Contract is
completed.



PRISM
University

i A
I | ':'.';[E?'
dchan, Sk, A,
i % Uomirens e phars

Process Overview

Con.l'_\:;i;nce $ i
Award Monitor Report
PRISM
Register PRiSM
as PRiSM Administration
Vendor / User*** o
External Set Up Complla nce

AN ***All Vendors are required to set-up a PRISM vendor
p I’@I&S m account to login to do compliance

compliance management
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User Registration

 PRISM will create a Master Default Vendor
account when a Vendor is entered into the
PRiSM database from MWRD Supplier portal

e The Default Vendor User must know their EIN
and PIN to Claim the Default Account

 Jurisdiction would provide you a Cheat Sheet
for this process



1) Claim Vendor Administrator Account

Authority
1.1 Navigate to User 1.2 Complete New 1.3 Login To
Registration Portal User Vendor
Venldor Regis"?tion Authorization Administrator
PRISM Welcome Emai . .
Link from Jurisdiction Portal (V.EI:Idor Log Inlto il
Correspondence (email) from Administrator Porta
Jurisdiction Account) o Accept User
Terms of Usage
"I Email 2: validation Code _IJ
Vendors
JDLN/_ Manage
Account

compliance management



1.1 Navigate to User Registration Portal

PRASM

Achieve

Your Jurisdiction will send
you a link to the PRiSM
User Registration Page.

R userregistration.prismcompliance.com/

compliance management
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1) ldentify yourself
with EIN and PIN

PRASM

IRBE LI 5w sy abysiog b g s o g et i e e
Irbourmaticn yod orwede wel b hech mzm

A

4) Set User Name,
Password and Hints

PRZASM
!:-..‘..n-“.

pr4a.sm
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2) Confirm Identity

PRSM

NI ¥ I A 0O BRI B S ool e oo
T p—

@ P e L i b e o b o i i T, 4.

5) Accept
Terms of Usage
PRASM

Accep! e lerme of image

ek m appe s Swvskmd e et

ot e ot it b e R T

Tty wd Exmeaid s bt pagess =t -
)
s i 4 spaclc A S P IS By B

3) User Information and

Email Validation

6) Complete
Process

e . T R il i i Wi | Dt Bl
L e

otk 3 A A s T e bsera ard be sty T g o

ks PRISM

Welcome to Prism

Srgakadon L ovgiied Secomishaly
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1.3 Login To Vendor Administrator

b) Reset Password c) Accept Terms of
on first login Usage

Tems sz

By P kel el a1 e Iy o E i ey a1 v iy o
et The iy Eeid il oo e B g o e e ki A, P s i o o, e o ki
e T, kvl Pl e, it ke ek g o o b 0 T

P 1 gl e oot o 4y o Emel e e sy e Oy Eold e st el e O
E g et I i ;e el o vk e o T O Wl o sl o s el
i omlnTeg hoye cro  ll cese, s pS ad o g s n vOk H
o el R s i Bl B 0 e o A AT kg el
45 el e s i e e o T O ok s e
T g e o P ey B O st o s v
et i I 1 R el e e oman e ey of el i ey e
oL o e oy o2 b o et o ol o, s P AT THERE KNG
FEMENES R NESLIGENCE, OR NDER STRSCT LALITY CR FOR BREACH OF WABRLANTY CR COMTRACT, INCLUCING BT WEK LAATED T BeECY
CORETL IS O WOOENTL DABRGES VERF 10U ENCIOEF D POSSELTY OF )00 DAICES (el bl o v

Log in here! 5 1 e . i o e s i e, rnan s e ke o B s s gy
g The password is expired. Enter a new password. e o et e ot g st e e o, g
Tz v e rceeen sy o 3 compulr e f oy o Eert, oy ez pl = s o il of e e o ol

Change Password i S ke e e

W o AT 2 N [WASEES OACS O RS e o e o o s e s o o e el e
oo i LS, O 338 1P 0 e knain v e e o of et g s of P lonain oy e
oo esoms o . TheCof e o e, i ok oy o i b o g e
ot o ey of ol v g he Cly ol el ol and e o0y, n e, i o, sl P ks £
Confirm Password Ao, o, o et e ot on B Ch o Bl ol s bt o o ot el ol
oot st ool o e g v ok L sl B e o Emei v s ool i
i iy o ol oo of b o o e emosed e, on e B vty imporanc o e bomctin o i, ag posn
Submit Cancel i e G s ok st o b v bl o o el e e Sl bl e g
o i ol P o el g, o ol ol oG o o i o ke i
oot e s, e o gt ol e e b b i ol ot e o e
i o, e ot et o s ol o e, o gy ol T i
e o s o ol e Chy o Bl ot e i o pot Ll
il o e ek o o ol o e otk ol el e o oy il et ot
T e 5 enet vy e sl st e e Clp ol i e

o [

MNew Password

Enter Password here...

Need Log In Help?

‘ Login

********pro_prismcom pliance.Com/

pra.sm
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Login to do your

Log in here!

o Bl compliance
reporting

MNeed Log In Help?

I S TE—

AN ¢
L
#Stay #Informed @PRISM

Spring 1B Web-based Releaze Parties Notification (Government Customers Only)
Dates: User Accounts and Registration, April 9, 2018 Noon EST| Contracts, April 17, 2018

F o rg Ot yo u r I w;dﬁpgaﬂegggﬂﬂ'ﬂ& There will be thiee release demonsirations and an

Password? e e SN S R AR e oo e
Click here and
have it emailed
to you.



http://help.prismcompliance.com/WebHelp/index.htm
https://stage.prismcompliance.com/default.aspx
https://stage.prismcompliance.com/
http://prismcompliance.kayako.com/
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Welcome, Pagoda Electric! Log-off

PrismCompliance.com © 2004-2019

“

Vendor Help Portal
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Award Monitor Report

Process Overview

PRISM

(ister g PRiSM
PRiISM Administration
Vendor / User o
External et Up Compliance

compliance management




Administration of Vendor Profile and
Users

Last login time: 121072019 02:06 PM ET

Welcome, Pagoda Electric! Log-off

Add up to four additional
users for your company

| Manage Vendor Records | View/Edit Information about Vendor Company

| Manage Users Profile | View/Edit’Add User Profile h

Update Company Profile

prasm

compliance management



umversity) Manage User Profiles

Ldd

S

« Shows
users

accounts S,

Username MName Role Unlock Reset Password Edit Delete

« Select
Delete or
Edit for
eXiSti ng _ | Add Contractor User

User D+ |mwrd512020

u S e rS Select Jurisdictions = I MWRD

/ First Narme *: r

Last Name *: :

® Ad d N eW Password *: I .......

Check Password *:
User Emit

Phone: -

Title:

pra.sm

compliance management
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 Shows
Vendor Profile
Information

* Multiple Tabs
of information

* |f Information
cannot be
updated, you
will need to
contact your
Jurisdiction to
change or
update.

compliance management

_, Fill out the Profile details below then press the "Update Profile” button before moving on. The fields with the ™ are required fields.

Be sure to complete these fields

Profile |

WIN:
Company Mame =:

Doing Business as:

Business Structure:

Market Area:

Race/Ethnicity:
Phone:

Business Activity:
Product Service:

Account Email

[0005010763

[PasODA ELECTRIC INC

Date Established: 01/01/2001

Total Employees:

[~ Select One — Minarity Employees: li
|~ Seleet One — - Website

| African American Gender: [Male

. Fanx:

[~ Select One -

J Major Customers:

|mcryu@emslah com

Account Phane
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 PRIiSM also
vendors to | |

This search allows you to find companies using specific criteria. Start by typing industry code or industry description.

S e a rCh fo r Narrow your search by agjusting certification and other filers

& mwrD
other vendors S N g
in the e e “
database for : :E ¥ wWvE

networking O stowNoncomescomunes
[+ Mame: Enter Company Narme heré

p u rposes empsnyHame 'rmu may renmer & partial name
Market Area: - Al -

Gender: - All -
Race/Ethnicity: — All —

* Only basic Soon s o
company —
information is

shown N0 e & secisiane i

Vendor Name ContactPhone  Ethmicity ~ Gender Industries  Active Revenue

contract m

| b B W I § § = i N
related data IMGRIVELLC WMARD pi:snencer@maT.on m1 Industizs WEE

oo, Mmerfne .o iunmLum Mmerfnem .o Cacasian Femik Industizs IW3E

p r;‘%\x S m A & DPROPERTY SERVCES Industizs
LA AN
<>

compliance management
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Process Overview

WV
» Ursirets Crmphees

Compliance
Team $ ]I

=

Award Monitor Report

PRISM
Notifications
PRiS
Vendor / User o
External Complla nCE

compliance management



Compliance

compliance management
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Process Overview

oA

i R A Y
; debi b
Wendors Uomirecs Uomphes,

Compliance
Team $ ]I

=

Award Monitor Report

PRISM
Payments Notifications

Prime Sub Acknowledge
Payments Payments - ment Recei
Vendor / eceive

p

compliance management



Landing Page
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Use this page to view and report contract-related spend andfor invoices (if required). Contracts shown are confracts that you are either a pnme or subcontractor. If you do not see a contract that

are actively engaged, contact your jurisdiction so you may be added. This list is sort-able, group-able, and export-able. Click 'Save Grid Layout' to remember your grid layout. For more informatior
(| Compliance D click the help link below

% Export of Save Grid layout

Mews & Events Dira umn header and drop it here to group by that column
Contract Contract Specialist iti Invoices Sub Spend Prime Spend Percentage
Mame Number Complete
& mwrp ot
hd hd X X hd 54 hd = | hd
ELECTRICAL EQUIPMENT O004000022 Amin-Rasul, Eddie Sub MBE_SEE $0.00 $0.00 52.205.942 12 17 34% E
REPLACEMENT, EGAN WATER eddie.amin-rasub@mwid.¢rg
RECLAMATION PLAN
ELECTRICAL EQUIPMENT 0004000022 Amin-Rasul, Eddie Sub MEE SBE $0.00 $0.00 §2,205,942.12 117.34% E
REFLACEMENT, EGAN WATER
RECLAMATION PLAN
MCCOOK RESERVOIR, DES PLAINES  DD)4000037 Amin-Rasul, Eddie Sub MEE_SBE $0.00 £0.00 59608031313 91.94% E
INFLOW TUMMEL, S84 gddig.amin -1asubEmwid.¢rg
MCCOOK RESERVOIR, DES FLAINES  DD04000037 Amin-Rasul, Eddie Sub MEE SEE §0.00 §0.00 §95,080,313.13 91.94% E
INFLOW TUNNEL, SSA k. amin.rasul@mwid.org
CONVERSION OF 2 HEW GCTSTO  DD0M000081 Tarres, Malisa Sub MBE-S $444,802,20 §444,802,.20 $4.283,368.30 104.67% E
PRIMARY SLUDGE FERMENTERS tomesm 1 @mwrd org
AND INSTALLATION OF A GAS

CETECTION SYSTEM IN THE NEW
GCT BUILDING, STICKNEY WATER
REFI AMATION BIANT

'\\S M

cumphance management
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Select Columns to
display (Right-click
on top of the grid)
Filter by:

Contract Name
Contract Number

Position (Prime
or Sub)

Role (D/W/M/BE)
Invoices

Sub Spend
Prime Spend

Participation
Complete

pra.sm
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. Export of Save Grid layout

D2

ConiSt
Name

pd olumn header and drop it here to group by that column

CHTTET B 1

L4 sort Ascending

| 4% Sort Descending
ELECTRICAL EQUIPMENT 3 Clear Sorting Sub MEE. S
REPLACEMENT, EGAN WATER
RECLAMATICIN PLAN & Group By
ELECTRICAL EQUIPMENT - Sub MEE S
‘ REPLACEMENT, EGAN WATER| ** Yngreup 1 I
RECLAMATION PLAN
MCCOOK RESERVOIR, DES Py LCaimns ) ¥l Contract Name BE.S
INFLEW TUNNEL. S5A P #| Contract Mumbsr
MCCOOK RESERVOIR, DES PLAINES 0004000037 At 4 EE.S
INFLOW TUNNEL. S5A o Specialist
CONVERSION OF 2 NEW GCTS TOD 0004000051 TC I Master Agreement Mame BE-Z
FRIMARY SLUDGE FERMENTERS o
AMD INSTALLATION OF A GAS ! Master Agreement Mumber
DETECTION SYSTEM IN THE NEW =
GCT BUILDING, STICKNEY WATER Pozition
RECLAMATICON PLANT @ Role
SWITCHGEAR AND MOTOR 0004000064 T BE-£
CONTROL CENTER REFLACEMENT 1o #| Invoices
'ERIEM "WATER RECLAMATION
PLANT | Industry
FURMISH, DELIVER AND INSTALL 0005001668 M  Buyer BE-£
FIRE DETECTION SYSTEMS AT il
VARIOUS LOCATIONS | Bepartment
| # Sub Spend
Ll A 7 R (M Page size: |20 ) # prime spend




Lists all
Contracts
that you

Contract

Drag a column header and drop it here to group by that column

(Vendor) are kes

pa rt|C| patlng ELECTRICAL EQUIPMENT

REPLACEMENT, EGAN WATE
RECLAMATION PLAMN

O n ELECTRICAL EQUIPME
REPLACEMENT, EG/
RECLAMATION P

Search/Filter e

all Contracts
that you are &
participating
on

compliance management

Specialist Position
= | hd hd
Amin-Rasul, Eddie Sub
eddie.amin-rasul@mwrd.org
Amin-Rasul, Eddie Sub
eddie.amin-rasul@mwrd.org
Amin-Rasul, Eddie Sub
eddie.amin-rasul@mwrd.org
Amin-Rasul, Eddie Sub
eddie.amin-rF | -l | =
| MoFilter )
ddie
Contains sul@mw
DoesNotContain ddie
StartsWith isul@mw
ME EndsWith ddia
EqualTo —@SU_I mw
MNE ddie
MNotEqualTo sul@mwl
0
3 GreaterThan wrd.org
" LessThan




Export Contracts Awarded to You

e Select
Export

u Drag a column header and drop it here to group by that column
I CO n Contract Contract Specialist
Name Number
5 Export ©
| hd hd hd
ELECTRICAL EQUIPMENT 0004000022 Amin-Rasul, Eddig Sub
REPLACEMENT, EGAN WATER eddie.amin-rasul@mwrd.org
RECLAMATION PLAN )
) EX O rt S a I | ELECTRICAL EQUIPMENT 0004000022 Amin-Rasul, Eddie Sub v
REPLACEMENT, EGAM WATER eddie.amin-rasul@mwrd.org “
contracts \ e
1 ‘A.ﬁ ge Lay Formulas Data Acrobat u
aWa rd e d ‘A'x‘ T_‘- Ii_?:"cm Anal 1 <A A B= = - F;‘Wrapln‘l Geners| . |E E,‘J MNormal Bad Good
— Dc -
\E\ ' wF::a,painm Blru- (- - A-BE== E5%E EMugelCenter - § - % » %) # Conditional Formatas Neutral Galcutation | [EEEE

Formatting = Tabde -

t t \'\-bnuru & Fant F] Alignment M Number a Styles
O you O fe | Contract Name

Al \\ -
n A B c D E F G H | J K |
1 |Cnnrrm NameIl'.‘omracl Humb Special [ AgreemiM Agreem| Position |Role [invoices |Sub Spend  |Prime Spend |Percentage Compl
I ro S O 2 |Air Conditioning 11308 Prima MEBE I 50007  §145826007  STE.126.00° 0%
C 3 |Defense Senice:BE13 Sub DBE F §10.000.00"  S55552.007 $0.007 0%
4 [Baltimare City S1BALT200 Sub WBE T $0.00"  357.000.00"  5200,000.007 8%
5 |Stadium Repair K32643563284 Prima MBE i 50007 532000007 S6GE496.00" 0%
6 [PW3aar Recreation CenteToval, Bruca Sub MBE T 50007 §51.000.007 50007 0%
Exce | 7 [World Cup Stadii WC4356 Rabinson, Cecil Prime MBE " s0.00"  §78.756.00" 30007 0%
8 Total: 510,000.0¢
9 4
10
1]
12|
13]
14

compliance management
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« Select the Menu
icon for the
Contract that you
are reporting
activity on

=]

° Primes
— Report
payments to
the
Subcontractors
« Subcontractors

— Report invoices
sent to Primes

compliance management

Based on your position on the contract the options
would be different

Reporting Activity to a Contract

Percentage
Complete

Invoices Sub Spend Prime Spend
| A4l o | Y|
See All 514582800 §78.128.00
10.000.00 5§55 552 .00 &0.00
5§0.00 S§57.000.00 %200.000.00
See All §32.000.00 §688.496.00
50.00 §51,000.00 50.00
Sea All §78.756.00 50.00

Total: $10,000.00

| A
0%
0%
8%
0%
0%

0%

Action

6 items in 1 pages



Sub Invoices
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i) PRiSM Sub Invoices

 PRIiISM Compliance allows subcontractors to put in Invoices owed to
them by Primes™**

* Primes are allowed to enter payments against sub invoices in
Compliance Module

« Jurisdiction is able to see paid and unpaid invoices in the system to
monitor compliance

« Sub Vendors are advised to not enter Estimated Amount for invoice
submitted in PRiSM but Actual Amounts owed for work performed

« Subs would get an email when a prime has received payment from
MWRD, email would not include amount paid to PRIME

**Prism also allows Primes to enter invoice details on behalf of
the sub

compliance management



Add a Subcontractor Invoice

* Report of

I | i Sub S d Pri S d P ta Acti
an Invoice nvoices ub Spen fime Spend  Percentage  Acton

to a Prime I I =T T m
CO N t ra CtO r 50.00 $0.00 $2,205,942.12 117.34%

50.00 50.00
e Select
Menu on
MA Number: 15-124-3P MA Name CONVERSION OF 2 NEW GCTS TOF
IN THE NEW GCT BUILDING, STICK!
CO n t ra Ct fo r Task Order 0004000051 Task Order CONVERSION OF 2 NEW GCTSTOF

" Number Mame IN THE NEW GCT BUILDING, STICKE
W h I C h O u r Task Order  §4,092.360.00 Percentage 10467 %
Value: complete:

Position =
Sub

o Cliclg ‘Add o ““'““" .
Invoice’

% @ columin heauer and drop it here to group by that colunn

_

3 INDEPENDENT PAGODA ELECTRIC 78009 42683590

MECHANICAL INC
% ndd I - ‘ INDUSTRIES INC
nvoice 3 INDEPENDENT PAGODA ELECTRIC 778010 S1706630
MECHANICAL INC
INDUSTRIES INC

J :}x Total: 5444,802.20
r /N S I I I
S
p *“({“:u!.ﬁﬁ LA VW Pagesizes (30 v

compliance management
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 Enter Detalls

— Payer

— Payee

— |Invoice
Amount

— Invoice
Number

— Invoice
Date

— Due Date
— Comment

Click ‘Add
Invoice’

PDrA.sm

campllance management

| eLmmran [LIE.— I8 L=2-R 1] LMIRrALE Han = wEEn=e el wieeED
a
AddE Invoice |
| En Passant - Invoice Number =
| lee Cald AC (DBE) - Invoice Date: =

Due Date: *

=

.~ HHE




UH[“" PRiSM Sub Invoices Notification

 \When a sub enters an Invoice into PRiSM, the PRIME would be
alerted that a sub has entered an invoice.

 Email notification would include invoice details

Sample Email Notification

L & B Engineering recently submitted an invoice report for contract number MWRD1254. The following
information is associated with the invoice.

Subcontractor Name: L & B Engineering
Invoice Report Date:05/09/2021

Contract Name: CONSTRUCTION SUPPORT
Contract Number: MWRD1254

Invoice Amount:$12,500.00

Invoice Date:05/09/2021

Invoice Due Date:05/26/2021

Invoice Note/Comment: Invoice for painting

DrA.Sm
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vmversi) Add an Invoice Document

A
1o 41,
T

dors Womirsn Uomphar

- Export == Add Invoice

g YO u Ca n ad d a n Drag a column header and drop it here to group by that column

Payer Payee Number Invoice Date Due Date Reference Amo_unt Amount Status Action
attachment to A _
. . | | X o o | J Ad il (A X
you r nnvoice after 5 L& BEngineering Cage Construction Company)1125 £1,500.00 12172018 11r30'201 £0.00 $0.00 =]
Total: §1,500.00 : Total: $0.00 Total: $0.00
yo u h ave Saved L.y (k|| M Pagesize: | 0 - / 1items in 1 pages

invoice
 Both the Prime
and Jurisdiction

can see this
document

* File accepted A"
includes JPEG, File:* \_{,Ghmsa F‘tlei_|N-:_= ﬁlﬁﬂ;ns;: o
PNG,PDF, Word, o g e el = -y
Excel or Text

files

Add Reference

Reference Name: =

compliance management



List of Invoices

« List all Invoice Reports
submitted to Primes

° Click amount under Invoices Sub Spend Prime Spend Percentage Action

. Complete
Invoices column for | = = = =
the Contract L - hd hd hd
$8,500.00 $10,500.00 $60,000.00 12.02% E
$0.00 $1,425,000.00 $8,250,000.00 55% E
* Page lists all invoices Total: $8,500.00
direCted tO 2 items in 1 pages
Prime/Subcontractor
. Export = Add Invoice
Drag a columii (s roup by that column
° You V|eW amou nt pa |d , Payer e Amous Invoice Date DueDate  Reference Amount Amount Status notion
. . Paid  Received
received and if | T T ¥ n T ~_— . mm -
S u bCO ntra Ctor > L & B Engineering w Construction Compaiy0 1125 $1,500,00 12172018 11302018 y £0.00 £0.00 =
“accepted or rejected” > BRI S e (]
ek Total: $8,500.00 Total: $0.00 Total: $0.00
payment .l. L 1 L i Page size: 30—' 2 items in 1 pages

*  Prime is able to see all

Invoices put in by all o _
subs on the contract ***Jurisdiction has this same

A exact view

compliance management



University

Retention Invoices

oA
=

* For Invoices that contain a retention, please enter Invoice Amount
minus retention percentage

— Example a $100,000 Invoice with a 10% retention should be entered in PRiSM as
a $90,000 amount

At contract end, an invoice with all retention funds owed should be
entered in PRiSM to allow Prime to make payment against.

compliance management
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Prime Payment to Subcontractor

* Prime
Contractor
Report of a
Payment to a
Subcontractor

o Se | eCt Invoices Sub Spend Prime Spend Percentage Action
‘ Complete
Payments to = - =
Subs’

$60,000.00 12.02%

Total: $0.00

items in 1 pages

compliance management



Prime Payment to Subcontractor

* Displays Prime st of ContractalTask Orders >> Adding Payments
Contractor
Payments to a” Contract Number: 1908 Contract Name: Air Conditioning Repair
Contract Value: $78,128.00 Percentage complete: 0.00 %

Subcontractors

on Contract

1
« Select ‘Add -
e eC '2g a Column heaoer ana drop it here to group by that column

' - Payer Payee Amount Paid Payment Date Invoice # Invoice Ack Reference Action
Payment’ icon - e

= Add Payment Y Y Y Y T | Y Y
Ice Cold AC AAWendor 510,000.00 12/28/2016 45 $10,000.00 Mo I@I E
Ice Cold AC Accelerated Industries 38,500.00 120072016 24 $10,000.00 Mo I'@I E
Ice Cold AC AAWendor 510,000.00 10122016 22 $10,000.00 Mo I'@I E
Ice Cold AC Accelerated Industries 520,000.00 033072015 # 520,000.00 Mo I'@I E
Ice Cold AC AAVendor 50.00 03/2572017 NARDS232017 30.00 Mo I@I E
Ice Cold AC AA Wendor 50.00 05/252017 22 0.00 Mo I'@I E
Total: $49,500.00
4| 41|k | M Page size: | 0 - 6 items in 1 pages

<< Back to Compliance

prAa.Sm
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mvesi) PI'ime Payment to Subcontractor

i by
Iy, L
omiree I

« Payer defaults to

Ester D t .I Contract Mumber. 1808 Contract Name: Alr Conditioning Repair
° n er e a| S Contracl Value: $78,128.00 Percentage complete: 0.00 %
— Payer B sk Py &
— Sub | aaarme |
— Invoice number Peymentinio (R
(or select from Payer: e Caa A B s [~ SaciOne v
drop down list) Tvolce Mumcer =] =
. Invoice Amount = | | AmountPaid= [ |
— Invoice Amount Reference #  [NEWT5909 |  DateSents  [0&312017 | =
— Amount Paid comments. .
— Date Sent /_I) No reporting activity (] This sub (1Al my subs } =
« Click ‘Add ~— 1
Payment’
 If No Reporting
Activity, make

appropriate
selection

prasm

compliance management
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Once a
payment has
been enter by a
prime to a sub

PRiSM emails
subs with to
validate
payment

Subs can
validate directly
from email or
log into to
PRISM to
validate

.-"::::::}x
p rl‘?‘aS I I |

compliance management

Acknowledgements (Sample Email)

Durisdiction] - Payment Acknowledgement [1cmO]

o Maryland_Aviation_Administration@PrismCompliance.com

Togay, 10 AM
Moy Fakeye ¥

-‘ '
_ Prism Compliance !
Payment Acknowledgement

12788

€7,000.00

Deéar L & B Engineering

Jurisdiction] would like to inform you that your prime contractor has submitted its monthly urilization report
indicating payments they have made to their subcontractors.

[They have reported on 11/:20:2018 a payment of $7,000.00 for the contract Southside Campus Design.

Please verify the accuracy of payvments to your company each month. If payment information is inaccurate, or you
have further questions, yon can contact your prime contractor, or ¥ou may contact the [Jurisdiction]
SupplierDiversityDepi].

Jurisdiction]

If you have received the amoun t of $7,000.00 you may click here to Acknowledge Receipt.
[Note the payment may take a few days to reach you.)

If you have received a payment for invoice inv20187 and it is not the amount of $7,000.00, please lgg into PRISM and
report the amount you rece A

If you have waited for the payment to invoice inv20187 and have not received any amount, then please click here to
vou have not received the payment.




Acknowledgements

Invoices Sub Spend

Prime Spend Percentage Action
Complete
i | i | hd
$10,500.00 $60,000.00 12.02%

items in 1 pages

* Login PRISM =
and click i
Menu of S
payment
looking to
validate

compliance management




List Prime Payment Reports

List all T ETTiEEE e e T oo ST IR e

Payment

Re po rts m ad e Contract Mumber: B613 Contract Name: Defense Services
Contract Value: $0.00 Percentage complete: 0.00 %

by Prime

Payments to Subcontractor - lce Cold AC

% Export

Drag a column header and drop it here to group by that column

Payer Payee Amount Paid Payment Date Invoice # Invoice Reference Action
Amount
& o4 o4 & o4 6.4 A4
En Passant lce Cold AC 524328.00 04/04i2017 PO1 524,328.00 No I@I E
Confirm I
En Passant lce Cold AC 514,8596.00 030822017 PO2 514,885.00 No I@I E
Confirm
En Passant lce Cold AC $18,3228.00 02142017 PO3 $18,328.00 No & E
=]
Confirm
Total: §55,552.00
M {(4 1T k[ M Pagesize: | 30 = 3itemsinl pages

<< Back to Compliance Management

prAa.Sm
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Acknowledgements

*  Sub clicks ‘Confirm’ to . :
acknowledge payments Invoice # Invoice Ack Reference |f SUb dlSpUteS or deCIIneS

. Amount . . .
reported by the Prime payment, Jurisdiction would be
. Subenters the amount ™ | | A T notified
. . 18 inv20187 $7.000.02 I@I
received and provides any —
comments oyt oo
° CheCk Acknowledge tO Z::n:::::::m ;ci:;ms:runmn z::m::; ATH Brawn Comtractar
Conﬁrm acceptance Of Amount Paid 1o Suts £ 300,00 Payment Date 00 Sube 0801420320
Disclaimer Payment Confirmation
* If amount paid is correct, click S 530008
Payment Raceived Date L]
‘Accept’ Cmments
* If amount paid no payment
received click “Decline” Paymant Acknowledgament

* If a different amount is
received put amount in
Amount Received field and
click “Accept”

“Ack” would change to Yes, if
accepted

Acknowledge Payment

oucias

Invoice # Invoice Ack Reference

Amount

A\ 1 | T
p r{@s m ;l V20187 - $?-000-|0—3JQ|

compliance management
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University

4 A
I | E:'F*?.

i, A

; sk Sk

* Urmirets Lomphoes,

If the Sub
Declines
payment “Ack”
column would
change to No

Jurisdiction
would be notified
of dispute and
contact vendors

compliance management

Acknowledgements (Dispute)

Invoice # Ack Reference

o | JE hd
inv20187 $7.000.00 Yes | g |

INVO1125 $1,500.00 @

7 10 500.00 Yes
WL, @

3 items in 1 pages



Acknowledgements Policy

e Subs are required to acknowledge, decline or dispute a sub-
payment within 15 days of receiving Payment
Acknowledgement email.

* Please make sure the right email is your Vendor profile

* Once a payment has been acknowledged by a Sub, the
Invoice or corresponding sub-payment cannot be edited by
any Vendors on the contract

« Contractor Monitors have an internal PRiSM report to view
unacknowledged sub-payments

compliance man agemen t



University

oA
Wendors Uomirecs Uomphes,

compliance ] /4
S ® O

Award Monitor Report

PRISM
Payments Notifications
Receive
Vendor / Notifications
External

compliance management



Monthly Reporting
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Monthly Reporting Requirements

« All Prime contracts are required to perform compliance reporting in PRiSM
Monthly

* If no payment activity was performed on a contract or with a sub-vendor,
Prime is still required to enter a monthly report of “No-Reporting Activity”

Paymentinfo | Custom Fields
Payer=: |ice Cold AC
Invoice Number =
Inveice Amount = |
Reference #: [NEWT&909
Comments:

_- No reporting activity [ This sub [] All my subs

i

pra.sm

compliance management



PRISM
University

| [, 4T
» Comtrecis Eemphaes

Late Monthly Reporting

o Jurisdictions will send out Notifications via PRiSM to alert vendors on late
monthly reporting actions per contract

 Jurisdictions can send up to three alerts per month for late monthly

reporting
Notification Message: Your contract [ContractNumber] with [JurisdictionName] requires monthly reporting by
day [DayOfMonthDue] of the month. Your report is now [DaysPastDue] days past due.
Failure to submit compliance reports is a reason for termination of the contract.
DrA.Sm

compliance management



PRISM
University

AGENDA

|. Introduction

i A
I | _:,'.-'IE:"'.‘.
Wemdors Uompraes Uem phane

Primes

Subs Il. Payment Compliance with PRiSM

- Sub Invoice Submission

- Prime Sub Payment
- Payment Acknowledgement/Dispute

lll.Getting Help

IV.Wrap Up

PRISM
University
1 A A
1N 208 2N
Verdom Comiarta Complions

DrA.Sm

compliance management



Univgri:}iz}’ How To Get Help

[ s 4T
Wemdors Uomtrees Uew phsres

Self Help — Use PRISM Help and

Vendor Knowledge Base QQ n ta Qt

Login Help —Your Jurisdiction has

resources to assist you with initial YO u r

login information and help as needed.

User Help —Your Jurisdiction has J d t
resources to provide help with user u rl S IC IO n '
questions. e B eare il atdlal

System Issues - If your
Jurisdiction is unable to assist, they
will escalate the issue the PRISM
Team for investigation and resolution.

For more info please go to
e mwrd.org/prism-compliance-management-vendor-assistance

compliance management



") PRISM Self Help

PRISM offers complete set of self help tools.

PRISM Self Help PRISM Knowledge Base

LMY ) il primeempluncacom o 2 - &

PRISM Vendor Help System

S h'rwmqm;rw; Knowledgebase - Vendor Knowledgebase

L e——
+ @ Walcome

QY Frirrance Vol
T m.:‘;‘l‘::uom Fage P.R?‘-,}SM

A Cosiom Landing Pagel
0 Leggang
0 Paseid Hels
' Saenen Timaost
+ 4 ERISH Funchonalrry

Frequently Asked Questions 4) Tutorials

_| Can I use PRISM to search for other vendors? | How do | setug

= 1] Admrsstrabon
1 %::‘"ﬁ'u;;“"‘"‘ _| How did | get locked out? _| Resetting a Usd
0 vendar Frafke
. . : Downloads }
T — Welcome to the PRISM Help System!
for Vendors Vendor Labor Management - Import Payroll

Template
Copmoge $0J 1998 2007

PRISM Vendor Help Syste M

Cortants || Index (| Ssarch

B

How do | set up my Digital Signature?

¥ ‘ welcome There are several steps one must take in order to successfully generatg
=[] Reference Manual from a vendors perspective. 1) Answer all security Questions [1] Next, §
3 ‘ Overview iy Horng daban. b

[ PRISM Functionality
@ Company Search

R @ Opportunities rerr*PRISMcompliance.kayako.com
:/A' =) Compliance

Sub Payment

A Prime Payrments
@ Invoice Reports
@ Sub Plan
» @& Labor Compliance
» i Workforce Reports
» @ Administration

58

compliance management



i) PRISM Vendor Training

PRISM offers Quarterly Training to Vendors

PRISM we offer quarterly trainings to all PRiSM Vendors

You access the trainings on the pro.priscompliance.com homepage

B M g
PRISM Training Schedule (Jurisdiction-only)

‘g“é April - June 2020
g These web-based sessions will cover a wide variety of topics in 30-60 minutes sessions

and are geared towards our Jurisdictional users and PRISM administrators. Follow the link
to see what we're offering: Jurisdictional Training Courses

- ——

PRISM Vendor Training Schedule

%&i‘_‘é April - June 2020 |

Vendor Training Courses




Q&A
Please go to

TREREEE*USerregistration.
prismcompliance.com/

compliance management



PRISM
University
T, 415, 4

PRASM

COMPUIANGE MANAGEMENT

Achieve

morelll

In e wrews of VemdorfSupplier Diversity and Contract Compliance Management PRISM has become an
incusiry standard in the public and private sector. This portal will allow you to satsty your periodic spend
repoiting requisements while giving you the tools 1o expand and grow your business. Wanl to schisve more,
reqister or log into FRISML

Register Now

About PRISM

Companies mesd access to real-time informaton far sourcing, ieaming, and making decisions. FRISM wil provide the
bools that igniles the growih of small and diverse businssses

REPORTING REPORTS SERVICES

PRISM provides an easy-16-use interface for periodic neporting of conlracl spend, payrolls, and workionce
Spand less fime reporting and mare ime performing.

([ TaKEALOOK )

p r%?u (I I |
m

compliance management



PRISM
University

pra.sm

comp IEI"IE'E management

Authentication

DISCLAIMER: You are registering to gain access to a government controlled and
monitored portal. Information you provide will be evaluated for such access.

EIN *

Th
Pl

= Ea‘J field is required.

RRRY

Refresh
Input symbols

Cancel Next

LSM

pr.

Uo’r‘pluance management



PRISM
University

o‘i‘

Authenticstion
DISCLAIMER: You are registering to gain access to a government controlled and

monitorad portal. Information you provide will be evaluated for such access.

We found you. | am authorized to register this account for Corporate
Construction Inc.. *

Cancel Mext



PRISM
University

DI/

compliance management

00

Authentication User
Infarmaticn
First Name ~
JOHNATTHAN

Last Mame *

GOMES

Cell Number *

Office Number

Email *

moyo@emslab.com

Validation Code *

Cancel

compliance management

Next



PRISM
University

= i, Soefealh,
=

PRISM verification code [1jHu]

DoMNotReply@ prismcompliance.com
Tue 1/21/2020 3:33 PM
Moyo Fakeye

Your email verification code is : 2140

What Is this?

‘ Was this you? ‘ ‘ Did you do this?

[] Are the suggestions above helpful?  Yes Mo

compliance management



PRISM
University

o‘ilo...oi"

Authentication User Agcount
Information nformation

Choose Usemame *

Choose Password *
Confirm Password *
Password Hint *

Password Hint Answer *

compliance management



pra.sm

compliance management

COsELIRNTE }HJHJH"IHT

oiiiaii iiia
o] el el sl Ll
SR

L
S
-'I:-'-H-d-l T

w5 Prirt
Accepl the terms of usage.

By $Lowssing o i) b 300 Filorrraiion malerial ang dath
contsingd in the City o Emerslds web pages you hecebry
S B BODEDE T WEwE 8T B DO Ba Aoenh
balew. Tha Ciy of Ertieabi sball nsl ba held Eabls ke

pelchelis. M aied Bl dlsied rEphEs e N0l gl
decurnanty and Be el Flarded 1o b uied i doch The uresd

Dol ng srirayviecges thal e rformeion Condsined
i e Cilty o Ervsit a5, vl Pageet s Seroslopeed by the City
of Ervamald for o et purpona o I ungd by Ba Clty ol
Emni-lhl B{pDilll PRl mmmm I:-l

- e e ir =

|0 g i T o Laage Privacy Palcy

A P Hegedies ki



Now please go to

FRERREE R pro.prismcompli
ance.com/

Use previously created
Username and Password

compliance management



Thank Youl!

more
S



